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Seeking for a position as Procurement Professional where my capability and skills, professional experience, and educational background will enable me to define new opportunities for profitable corporate growth and personal development.

Professional Profile

· Over eleven years of experience in Project Procurement, Execution, Stores/Inventory Management & Logistics in EPC and Oil& Gas divisions.
· Expertise in identifying and implement savings opportunities through better sourcing and category management practices.
· Expertise in developing new vendors, reducing the cost of procurement of material.
· Expertise in various facets of procuring materials from national and international markets.
· Expertise in evaluating vendors & negotiating the price, delivery schedule and terms & conditions with them.
· Expertise in assisting for the preparation of tender documents, terms & conditions, procurement plan. 
· Expertise in handling the Logistics requirement with a good command on INCOTERMS.
· Adept at coordinating various projects activities such as finalization of requirements, procurement and monitoring project progress, sub-contracting thereby ensuring smooth execution of projects. Having work exposure with diverse customer base of public and private sector.
· Expertise in Item Codification as per the category and class of material.
· Expertise in planning projects, rendering technical guidance to the clients.

· Adept at analyzing different types of protections required in explosive areas (ATEX) with different types of zones, gas groups and temperature class.
· Excellent written, communication, inter personal, liaison and problem solving skills.
Organizational Experience 
From February 2016 to till date with Larsen & Toubro Limited, Qatar, PT&D Division designated as Procurement Manager- Based at Qatar
Responsibilities:
Actively involved in expediting of material to offshore project to meet the client target.
Controlling the purchase and supply of all procured items & services. 
Negotiating price and terms of products with suppliers. 
Establishing terms, pricing, quality requirements, delivery, and contracts. 
Adhering to all company policies with particular regard to accounting procedures. 
Administering the online purchasing systems. 
Reviewing all contracts/agreements to achieve ‘best price/best quality’ purchasing. 
Preparing & processing requisitions, purchase orders & invoices for purchases. 
Giving sourcing input to colleagues to aid business planning & development. 
Making recommendations & advising senior management on all purchasing issues. 
Maintaining records of supplier contracts, agreements, goods ordered received. 
Managing vendor relationships and building effective supply chain partnerships.
Project:

EPIC for Power Supply Project through Submarine Cables from Raslaffan to Halul 132/33KV Halul Substation, Client: Qatar Petroleum
From April 2012 to December 2015 with Rukun Al Yaqeen International LLC, designated as Sr. Procurement Engineer- Based at Muscat, Oman
Responsibilities:

· Procurement of materials and services. Also covered source determination, vendor selection, purchase order processing and monitoring.

· Sending Request for Quotations (RFQ) to prospective vendors, preparing quotation evaluation sheets and issuing Purchase Orders (PO) to the vendors

· Analyze vendor quotes and select products from suppliers based on price and quality.
· Following up with the vendors in and out of the country in regard to the quotations and material availability as a part of expediting material deliveries.

· Ensuring timely procurement in a planned manner with good quality, best price  and timely delivery that avoids any disruptions to operations due to lack of goods / services.

· Tracking and following up of all direct out maintenance related purchase from supplier and stores. 
· Responsible for coordinating with stores team for maintaining the regular stock of consumables, tools required for the maintenance projects.
· Maintaining the asset management software and ensure regular circulation of inventory report, dead stock report on quarterly basis to the concerned departments.
· Keeps in track the whereabouts of the material to be received with proper co-ordination with the logistics and the shipping department.
· Good communication with the suppliers to ensure the business probability.

· Timely clearance of payments & handling vendor inquiries.

· Analyze disparate spend data for visibility into what the company is buying and from which suppliers.

· Improve the procurement function, strategically or tactically, to optimize the value of Procurement function and Source-to-Pay processes.
· Maintenance of complete database of purchase requisitions and purchase orders in a systematic way for easy tracking purpose and Audit. 
Key Projects: 

CompEx Facility in Oman, Ex Maintenance & Repair Project, Client: PDO, Oman.

Liveline Project, Client: PDO, Oman.

33/11 KV Primary Substations, Over Head Lines & Civil Construction in various locations of Oman, Client: MEDC, Mazoon, RAECO.

220KV, 132KV Over Head Lines, Insulator Replacement, Client: OETC, PDO
Maintenance of Substations, Power Plants, Client: OETC
From January 2010 to  March 2012  with Ramky Infrastructure Limited, designated as Sr. Engineer- (Projects Electrical Business Division.), Based at Sidhi, Madhya Pradesh, India. 

Responsibilities:
· Responsible for Erection and Commissioning of all Electrical Equipments.
· Planning, monitoring & controlling all site activities including manpower planning, resource
planning & material planning and finalization of responsibility matrix for site engineers. 
· Ensuring all site activities are carried out as per technical specification and quality plan.
· Monitoring and keeping a track of record of the day to day on going activities carried out by EPC Contractors at the site. Implementing a periodic MIS reporting of site progress.
· Analyzing the major scope of work at site (as per the Contract) and discussing with various disciplines for criticalities & strategies for timely completion of site work.
· Coordinating & monitoring with various site contractors
· Attending site coordination meeting with client on regular basis for reviewing site progress & resolving problems.
· Making correspondences on regular basis with Client to build Customer relationship and sort out any disputes (technical or commercial) at site. 
· Responsible for Project Cost control and analysis for site activities.
· Control on site activities for erection progress and resolving site discrepancy reports with engineering. Coordinating with Procurement department for shortage damage report.
From February, 2008 to November, 2009 with Technor Middle East, designated as Project Engineer, Based at Jebel Ali Free Zone, Dubai, United Arab Emirates. 

Responsibilities:
· Carrying Out Engineering Activities, review of engineering drawings with respect to requirement and obtain approval from client
· Actively involved in design of equipment or protected systems for use in potentially explosive atmospheres as per client’s requirement (ATEX Certified).
· Well versed with hazardous area zones, gas groups and temperature class in hazardous areas and the type of protection required. 

· Loading of drawings to works, ensure timely inspection and dispatch of goods, procure, supply bought out items as per contract.

· Monitoring the progress of projects, scheduling the projects and consistent coordination with the production team.

· Actively involved in following up with various Oil & Gas project related activities such as finalizing requirements and specifications in consultation with engineering consultants/collaborators.

· Extensive liaison with clients, vendors, agents and internal departments to ensure execution of orders on time and within budget.

· Well versed with ISO Standards and EN 13980 for the use of explosion proof products in hazardous areas.

· Actively involved in the implementation of quality system as per the requirements of standard.
· Actively involved in Quality Control Activities, ensure 100% inspection of incoming & outgoing materials, co-ordination with head office for ATEX certification for completed projects.
· Actively involved in preparation of documentation as per the quality standards and final settlement of the projects.      
From August, 2005 to Jan, 2008 with Bajaj Electricals Ltd., designated as Sr. Projects Officer- Engineering & Projects Divn, Based at Mumbai, India. 

Responsibilities:
· Carrying out Engineering Activities, review of engineering drawings with respect to requirement and obtain approval from client.

· Monitoring Projects and vendor development activities, vendor registrations hence parallel involvement in vendor development activities, ensuring ready availability of products as per the market demand. Continuous coordination with manufacturing for quality, product development, and level functioning

· Loading of drawings to works, ensure timely inspection and dispatch of goods, procure, supply bought out items as per contract.

· Extensive liaison with regional managers, clients, vendors and internal departments to ensure execution of orders on time and within budget.

· Actively involved in following up with various Lighting project related activities such as finalizing requirements and specifications in consultation with engineering consultants/collaborators.

· Co-ordinating project outsourcing/sub contracting activities such as tendering & bid management, estimations, techno-commercial evaluations, contract negotiations etc.

· Project monitoring and review of project schedule, ensuring cost control within budget, planning for cash flow requirements & work force management etc.
	Achievements & Extra Curricular 


Awarded as Best Employee for Technical Procurement for the year 2012, Active member of RAY International TOASTMASTERS Club representing as VP Public Relations.
IT Skills & Courses
Well versed with MS Excel, MS-Office, MS Word, Finance for Non-Finance Executives, Lead Internal Auditor
	Educational Qualification


B.E.(Electrical & Electronics) from M.V.S.R Engineering College, Osmania University, Hyderabad, 2002-2005
Diploma (Electrical & Electronics) from Government Polytechnic, Warangal, 1997-2000
	Personal Details


Father’s Name                          :            Ram Reddy
Date of Birth                             :            29th June, 1982

Pass Port Details                      :            K0873596 Expiry 2022
GCC Driving License                 :            No. 90257486, Oman 

Nationality                                 :            Indian

Religion                                     :            Hindu

Marital Status                           :            Married

Languages Known                   :             English, Hindi & Telugu

Permanent Address                 :            H. No.8-10/A, Hemanagar, Uppal, Hyderabad, INDIA
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